
                         Conditional Use Permit Application        Updated 6/1/21 

TOWN OF BLACK EARTH 
PO Box 426, Black Earth, WI  53515 

(608) 444-6425  https://town.blackearth.wi.us/ 

This application is required for all Conditional Use Permits in the Town of Black Earth.   

 

The process for approval of conditional use permits will occur consistent with the requirements identified in the Town’s 

Ordinances and Comprehensive Plan.  It is recommended that, prior to the filing of an application for the approval of a 

certified survey map (CSM) or a preliminary plat, the applicant consult with the Town Board and/or Plan Commission to 

obtain its advice and assistance.  This consultation is neither formal nor mandatory but is intended to inform the applicant 

of the purpose and objectives of the Town’s regulations, goals, objectives, policies and recommendations of the 

Comprehensive Plan, and any applicable land use plans.  Consultation with the Dane County Department of Planning and 

Development is also recommended.  The Town’s approval process is separate from requirements for approvals from 

Dane County.  For information about the County’s approval process, please contact the Dane Co. Dept. of Planning and 

Development at (608) 266-4266.  

Please provide twelve (12) copies of all required information to the Town Clerk by the 15th of the month prior to the date 

of the appropriate Plan Commission meeting.  The Plan Commission meets on the first Tuesday of the month in the lower 

level of the Breunig Accounting building at 1116 Mills St., Black Earth.  An incomplete application form and submittal 

package may result in a delay of your request.  In addition to the requirements of this application, please be prepared to 

attend the Plan Commission meeting to answer questions.  If you have any questions about the requirements, please 

contact the Town Clerk at (608) 444-6425. 

 

OWNER APPLICANT/AGENT 

Name 
 

Contact Name 

Co-Owner 
 

Business Name 

Address 
 

Address 

City, State, Zip 
 

City, State, Zip 

Phone 
 

Phone 

Email 
 

Email 

 

PROPERTY INFORMATION 

Address ______________________________________________________________________________________ 

Section _________  Parcel Number ________________________________________________________________ 

Current Parcel Size (acres)__________ Current Parcel Zoning ____________ Soil Types______________________ 

 

DESCRIPTION OF PROPOSED CONDITIONAL USE  

 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

 

https://town.blackearth.wi.us/


  FEES 

       The fee for a Conditional Use Permit is $500.00. 
    
      Any application simultaneously submitted for a zoning change, land division, and/or conditional use permit will be      
      required to pay all fees. 

 

 In addition to the required fee, twelve (12) copies each of the following items must be provided to the Town Clerk: 

 
EXHIBITS 

    SCALE DRAWING OR MAP that shows:  the parcel in question, parcel dimensions and square footage, structures on 

      the parcel, dimensions of setbacks from the property line to all structures, locations of buildings on adjoining  

      properties, utility installations and easements, a north arrow, and street/road names.  Maps or aerial photographs shall  

      also provide an understanding of the environmental factors on the site, including existing slopes greater than ten (10)  

      percent, vegetation, floodplains, and soil types.  A crude sketch will not be accepted. 

    AERIAL PHOTO OR MAP providing a visual indication of the parcel in a larger context, to include the nearest road. 

   ADDRESSES OF NEIGHBORING LANDOWNERS including:  a list of names, addresses and phone numbers of all 

      property owners with land abutting the property considered for rezoning. 

   A WRITTEN DESCRIPTIVE NARRATIVE providing the following information: 

     1.  A description of the project stating the purpose, need, relationship to surrounding properties and other relevant 
          information. 

     2.  A description of the characteristics of the property that make it suitable for the request. 

     3.  A description of current improvements and land uses on the property.  If the property is going to be improved in the 
          future, outline the types and timeline of improvements being planned for. 

     4.  The compatibility and impact of the request with existing development and uses adjacent of the property with a list 
          of all existing uses on adjacent properties. 

     5.  The consistency of this application with the Town’s Comprehensive Plan. 

     6.  Any other factors pertinent to the proposed use, site conditions, or surrounding area that may be important for the 
          Planning Commission to consider when reviewing your request. 

    If your project requires DESIGN REVIEW, please also submit BUILDING ELEVATIONS, a SIGNAGE PLAN, and an 

      EXTERIOR LIGHTING PLAN per the requirements of Chapter 9 of the Town’s Ordinances. 

Per Section 9.5(2)(b) of the Town of Black Earth Code of Ordinances, any necessary costs incurred by the Town, 
including professional fees, associated with the review of this application shall be passed through to the applicant.  All 
applications will be reviewed based on the requirements of the Town of Black Earth Code of Ordinances and the goals 
and objectives identified in the Town’s Comprehensive Plan. 

I (we) certify that all the above and the statements contained in any papers or plans submitted herewith are true to the 
best of my (our) knowledge and belief.  I (we) consent to the entry in or upon the premises described in this application by 
any authorized official of the Town of Black Earth for the purpose of securing information, and posting, maintaining and 
removing such notices as may be required by law. 
 
 
__________________________________    __________     __________________________________   _________ 

Owner Signature          Date                  Applicant Signature (if other than Owner) Date 
 

   FOR TOWN USE ONLY              Date Received:  _______________ 
 
   Public Hearing Date:  ____________                            Neighbor Notifications Mailed:  ____________ 
 
   Fee Amount:  __________________              Paid:  _______________ 


